As of: 17.10.2008

Annex 1 to SHAPE PAO „Instruction to visitors“

VISIT REQUEST FORM

 FOR VISIT TO ACO/SHAPE 


1. General information requested:

	Name of the group:
	
	Number of participants:
	


	Point of contact:
	
	Phone #:
	

	E-Mail Address:
	


	Head of the group during the trip :
	
	Mobil phone #:
	


	Contact address if staying in Belgium before your visit  to SHAPE
	


2. What date do you want visit SHAPE?


Alternative Date:

3. What time do you want visit SHAPE? 

Morning
 FORMCHECKBOX 
 09.15 – 12.30 hrs
 FORMCHECKBOX 
 09.15 – 14.15 hrs 
(including lunch time)


Afternoon
 FORMCHECKBOX 
 14.15 – 17.30 hrs
 FORMCHECKBOX 
 12.30 – 17.30 hrs
(including lunch time)

4. Which lunch menu and beverages do you want? 


 FORMCHECKBOX 
 PAO Menu

 FORMCHECKBOX 
 Buffet


 FORMCHECKBOX 
 Vin d’honneur
 FORMCHECKBOX 
 Red/White wine
 FORMCHECKBOX 
 Water  
 FORMCHECKBOX 
 Soft drinks
Coach driver to join lunch:  
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Vegetarians


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Numbers:


5. Which visit program do you want?  


 FORMCHECKBOX 
 Standard Visit Program 



 FORMCHECKBOX 
 Special Arrangements. Please indicate details below:

6. Do you request transportation from/to Brussels?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Pick up address if different from above:

7. Are you going to visit other NATO Headquarters? 
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No


(E.g. NATO HQ Brussels or JFC Brunssum)

If yes, please indicate date and where you are going to visit: 

Please forward this visit request form 4 weeks prior to your visit date to SHAPE Public Information Office.







SUPREME HEADQUARTERS ALLIED POWERS EUROPE 
Telephone: 
+32 – 65 – 44 - 4958

Public Affairs Office
Fax: 
+32 – 65 – 44 - 3100

Attn: Master Sergeant Eduardo Cruz, Portuguese Air Force 
E-Mail: 
Public.Services@shape.nato.int
B-7010 SHAPE 


